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submit an opportunity and review the outline of what it means to be an employer participant in this program.  Please email form to FEP@gse.harvard.edu.
	CONTACT INFORMATION

	Employer Name: 
	Sugar Labs

	Employer Address:
(complete mailing address)
	49 Thornberry Rd.  Winchester MA 01890

	Contact Name: 
	Caroline Meeks

	Contact Title:
	Project Manager

	Phone number:
	617-500-3488

	Email:      
	Caroline@sugarlabs.org

	Name(s) of Intern Supervisor (if different from Contact Name):
	

	Are you a HGSE alum? (if yes, indicate year, degree and program)
	TIE 2010

	TITLE/INDUSTRY

	Internship Title:
	Sugar on a Stick: Pilot project for Computers in Education at an Elementary School in Allston

	Industry (check “X” next to the industry that best describes organization)
	· Public preK-12 School
· Private/Independent preK-12 School
· Charter preK-12 School
· International preK-12 School
· Consulting
· Higher Education
· Entrepreneurial/Start-Ups
· Media/Technology
· Government/Public Administration
· Health Care
· X Non-Profit/Philanthropy/NGO
· Staffing & Executive Search


	COMPENSATION  
~ Please indicate zero if unpaid internship ~

	Stipend:
	

	Hourly Wage:
	

	Hourly Wage with Work Study:
	$12

	LOCATION

	Location of Internship Site (if different from address above):
	Gardner School, Allston MA

	Site accessible by public transportation  (yes/no):
	Yes

	Private transportation is necessary to reach site (yes/no):
	No

	INTERNSHIP DESCRIPTION
You may attach a separate internship/project description if you wish, but please be sure to include the following in your posting: anticipated duties, responsibilities or projects and qualifications required.


	Anticipated duties, responsibilities, or projects for intern:
	Globally the Sugar Learning platform is used by almost 1M children using the XO OLPC computer. We are bringing it to locally to the Boston area using Sugar on a Stick, a bootable USB, in combination with donated computers. Are you interested in supporting open education, Linux, fixing old computers, education, writing, helping others replicate your successes, expanding public awareness of the program, and exploring and playing with kids and computers in summer programs? If you have some of these skills and interests and a willingness to learn with free software collaborators around the world, please apply. We will work on-site to schools at the Gardner school in Allston and in cyberspace.

	Qualifications required for internship:
	We are looking for 4 types of people. 1. Marketing, Public Relations: Help us get donated used computers from local companies and tell the world about Sugar on a Stick. Write letters and press releases, do PR. 2. Educators who love computers. Help us create and document best practices for Sugar in urban elementary schools. 3. Technical people. Linux, Python and comfort with refurbishing computers area all useful skills. Work with top notch open source programmers from around the world. 4. Evaluators


	HOW TO APPLY

	Please be specific about application process (i.e. cover letter required, email only, etc.):
	Email Caroline@sugarlabs.org

	TIMING

	Fall Semester (yes/no):
	yes

	Spring Semester (yes/no):
	Maybe

	Year-long preferred (yes/no):
	Maybe


As part of submitting your FEP internship opportunity, please take a few minutes to review what it means to be an employer participant in this program.  
The on-site supervision provided by the Field Supervisor is a critical and valued feature of the FEP and we expect the following commitments from our employer participants:
· Intern Mentor Seminar - Field supervisors and students are required to jointly participate in the mentoring seminar at HGSE. There will be two Mentor Seminars offered.  As part of the enrollment process, the student is required to identify which seminar date will work for both of you.  If the field supervisor cannot attend the workshop, a representative from the employer organization may be substituted. 
· Professional development and learning - The Field Supervisor’s expertise, guidance and support facilitates the student’s learning and enables the student to achieve the goals and objectives of the internship.
· Mid-Semester Progress Meeting and Report - Both Field Supervisors and Students participate in a mid-semester site visit with the student’s FEP teaching fellow.  A brief online progress report will need to be submitted before the scheduled site visit.
· Final Semester Evaluation - Both Field Supervisors and students are required to submit online final evaluations at the end of the semester. 
· Final project proposal (Learning Agreement) – Students are required to submit a final project as part of their participation in the program.  This may or may not be related to their site project.  The Field Supervisor is required to review the Learning Agreement form completed by the student during the early part of the semester. 
Please email form to FEP@gse.harvard.edu.  
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